
HOW TO OBTAIN A RESIDENTIAL PERMIT 
 
 

CITY OF UNION 
 

 
If you are here to obtain a residential building permit, you will need to: 
 
Go to 911 Office to obtain or verify your address for the location you wish to build upon, 
if you do not know it. 
 
Are you building the home yourself? 
 
If yes, you will need to know the following for completing the Building Permit 
Application: 
 
If no, the contractor should have all the above information along with his contractor’s 
pocket card from Columbia. 
You will need to be able to give accurate directions as if you were leaving from this 
building to go to the site. 
 
When you are issued the building permit you will be given instructions on how to obtain 
inspection results. 
 
You may occupy the dwelling only after you have received a final inspection and a 
certificate of occupancy from the Planning Department Office. 
 
Before a Certificate of Occupancy is issued the address must be on the structure with 
numbers being at least three inches high. 
 
If you have any questions, or if you do not understand what you are being told to do, 
please do not hesitate to ask the clerk to explain to you again, slowly, what you need to 
do. If we can be of further service, please call (864) 429-1720. 
 


