CITY OF UNION

HOW TO OBTAIN A RESIDENTIAL PERMIT

e Permits for additions, alterations or repairs to existing dwellings:

Obtaining a permit is not the responsibility of the homeowner, but of the contractor.

The purpose for this is to hold the contractor responsible for his/her work and to ensure
that work is checked by the City Building Inspectors.

On the permit application, the applicant will be required to provide information such as
construction address, property’s owners name, construction cost, contractor names,

lot size, the location of all proposed and existing structures, any additions and setbacks
(distances from the structures/additions to the property lines) should be submitted for
additions, swimming pools, accessory/storage buildings, and detached garages, carports,
and other structures. The contractor must present proof of appropriate City and State
licenses when submitting permit application.

e Permits for 1 & 2 family dwellings:

The contractor or homeowner must submit a completed Residential Building Permit
Application and two (2) copies of the plans for review. On the permit application, the
applicant will be required to provide information such as construction address, property’s
owners name, construction cost, contractor names, setbacks and a description of work to
be done. A plot plan (8 %2 x 11 site schematic) showing lot size, the location of all
proposed and existing structures, any additions and setbacks (distances from the
structures/additions to the property lines) should be submitted for additions, swimming
pools, accessory/storage buildings, and detached garages, carports, and other structures.
The contractor must present proof of appropriate City and State licenses when submitting
permit application.

You may occupy the dwelling only after you have received a final inspection and a certificate of
occupancy from the Planning Department Office.

Before a Certificate of Occupancy is issued the address must be on the structure with numbers
being at least three inches high.

If you have any questions, or if you do not understand what you are being told to do, please do
not hesitate to ask the clerk to explain to you again what you need to do. If we can be of further
service, please call (864) 429-1720.



